FastFoto Scanner
(Epson FastFoto FF-680W)

What to bring:
e Photographic Prints, Postcards, Documents
o Best for standard-sized photos (up to 8” x 10”) created after 1950s
o Not suitable for fragile, delicate items
o No transparent media (slides, negatives)
o No media that is thick (and can’t be run through a document feeder)
e Flash Drive

What is provided:
e Scanner
e Epson Scan software for scanning
e Photoshop, GNU Image Manipulation Program, Vivid-Pix Restore software for editing

Instructions:
See below for...

e Getting Started

e Loading Photos

e Software Settings & Scanning

Launch software.

Select scanner.

Select a location to save your photos.
Name your photos.

Select your photo enhancement settings.
Select your resolution and file type.
Describe and scan your photos.

Scan completed.

Editing.

e C(ClearingalJam
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Getting Started

e At any time during the process do not hesitate to ask a staff member for assistance.
e Login to the computer with your library card number and your last name as password.
e Insert your flash drive into a USB port on the front of the computer.

e Verify that the Epson FastFoto scanner is turned on.

Power Button

The blue power
light should not
be flashing.
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Loading Photos

Prior to loading photos...
e Count your photos so you can verify they all scanned.

e Inspect your photos to ensure they are not sticking together and that there is no foreign
material that may cause a jam (tape, staples, etc.).

e Do not mix photo sizes in the same scan batch as this may cause a jam.

When loading photos in the Automatic Document Feeder (ADF)...
e Photos are loaded face up and top edge first
e Documents are loaded face down and top edge first
e Adjust document guides to the size of your photos or documents.

Automatic Document Feeder

Document Guides
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Software Settings & Scanning

1. Launch software. To start scanning, double left mouse click the
“Epson FastFoto” icon on the desktop. Wait patiently as the
application may take a minute or so to fully launch.

2. Select scanner. Left mouse click on Epson FF-680W then left mouse click on OK.

B Select Scanner %

Available scanners are listed below.
Select the scanner that you want to use with this computer.

Connection IP address Pairing with...

¢ EPSON FF-680W

This computer
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3. Select a location to save your photos.
o Left mouse clicking the folder icon. This will pop up the “browse folder” window.

ﬂ Epson FastFoto Setup

E

Your scanned photos will be saved in this folder:

C:AUsers\Digilab\Pictures\FastFoto

Your saved photos will be named:

FastFoto

File Name Preview: FastFoto_0001_a (default)

Advanced

e st

User?

o Inthe pop up window, use the Scroll Bar and browse to the Folder where you want
your scanned photos to be saved. (In this example, photos are saved to a USB drive
to a folder called “Photos.”)

Scroll Bar
Browse For Folder X Browse For Folder
I Desktop n ¥ SANDISK (E) n
» o OneDrive \ 30 Watt
¥ 3 DigiLab Akron Tech Zone
w 8 This PC Album Covers
» ZJ 3D Objects bookmarks
> [l Deskiop » for printing
> "—.' Documents Freebird
> 4 Downloads » IP Laynie
> Music Laser PlV
v | Pictures ¥ Line art
Camera Roll Photos
FastFoto w Roland v
Maetewroder | [ ok ]| conce MakeNewFolder | [ o | conce

Click “OK” once you have selected :

the desired folder.

Click the
Folder you
want to save
to.
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The folder you selected will now be displayed here.

E Epson FastFoto Setup

o3 will be saved in this folder:

Your saved photos will be named:

FastFoto

File Name Preview: FastFoto 0001_a (default)

Advanced User?

See i Setinge |

4. Name your photos. The File Name Prefix is what each scanned photo’s file name will
begin with, followed by an ascending number. To make the photos easier to identify

later, we recommend using something meaningful to the photos, such as Vacation, Family
Reunion, etc.

[ Epson FastFoto Setup - pd
This is where you enter
e Your scanned photos will be saved in this folder: the flle name prefiX. C/ICk
EREhotos in the box and type.

Your saved photos will be named:

Virginia Wheeler Martin

File Name Preview: Virginia Wi n_0001_a (default)

Click “Continue” once you
have selected the folder
to save to and entered
the file name prefix you

Advanced User? want to use.
senisein |
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5. Select your photo enhancement settings.

o The following screen gives you the option to enhance your scanned photos. We
recommend using the default selections.

m Epson FastFoto Setup

X

Images Simulated

Click “Continue”
once you have

made your
selections.
Original Enhanced

Automatically enhance my photos: Apply these enhancements:

[] Auto Enhance (U Directly to the scanned photo

[V] Remove Red Eye (® To a second copy of the photo (recommended)

[W] Restore Faded Colors We'll save your oniginal photo and also create a second

photo with enhancements. This allows you to choose the
version you prefer,
Note: Enhancement results may vary due to image content.
Advanced User?
T secisengs | T
B Congratulations! Epson FastFoto Setup Complete - X
Congratulations, you are ready to start Scanning!
To scan your photos:
@ Open the scanner cover.
@ Load photos faceup and upside down.
© slide in the edge guides.
O Extend the output tray. Click “Close.”
© Press the Scan button and check your computer.
y
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6. Select your resolution and file type.

4

o Click “Settings” then left mouse click “Scan Settings.’

E Epson FastFoto - O X
< 4 @ 1]
°~. A 4
Start - .
" Share Upload Edit Delete Help Settings
Scanning
Folder: |E\My Scanned Phatos [ Sortby | File name: A-Z ) View: All Original Enhanced Text on Back

o Click “Scan Settings” on the left.
o Select your resolution by clicking the appropriate radio button.
o 300 dpiis the fastest and 1200 dpi is best quality.
o The higher the resolution the longer it will take to scan.
o Select your file format by clicking the appropriate radio button.

o JPEG or TIFF. TIFF files are considered archival quality.
o Click “OK” after making your selections.

ﬂ Epson FastFoto Settings X

[ Organization Scan Settings
Photo type:

/ Enhancements G @ m

Panoramic photos
(15.5-36in)

Standard photos Instant photos

_@, Scan Settings

Scan my photos at this resolution:

® 300 dpi - fastest scanning
Great for reprints, slideshows, and sharing.
At 300 dpi, each photo takes about 1 second to scan.

Advanced Settings

_) 600 dpi - archival scanning
4, Upload Great for archiving, enlarging, and cropping.
At 600 dpi, each photo takes about 3 seconds to scan.

O 1200 dpi (interpolated) - highest resolution

& Scanner Settings Extra resolution for enlarging and cropping.
At 1200 dpi, each photo takes about 10 seconds to scan.

% ) File format:
¢ Other Settings @ JPEG

) TIFF

Scan the back of my photos with Epson single-step technology

Light
Save the back of photos that have any detectable printing or handwriting.

) o
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7. Describe and scan your photos.

e Click “Scanning.”

- m] >
= et @ e
Upload Edit Delete Help Settings
m Sortby! | File name: A-Z ¥ View: All Original Enhanced Text on Back

e You are now presented with the opportunity to describe your photos again and see a
preview of the file name structure.

o You can enter a year/decade, month/season, and subject.

o ** NOTE: Entering information here will override/replace the file name prefix
information you entered in Step 4. **

o When you view your scanned photos, file names ending in a number only are not
enhanced, file names with _a are the enhanced version and file names with _b will be
the back of the photo if something is detected during the scan process.

B epson Fastoto — x

Describe Your Photos

oy,

FastFoto will use this information to create organized file names, folders, and tags. ’ _ E! .

2020 L | September ¥ | | For use with documenting FastFoto usd ) |
File Name Preview: 2020_September_For_use_with_documenting_FastFoto_use_0001_a

fear: Month or Season: Subject: ®

[+] Create a subfolder for this batch of pictures Load the photos into the input tray face up and top edge

. first.
Folger Name Preview: Slide the phatos into the ADF until they meet resistance.

EAPhotos\2020_September_For_use_with_cocumenting_FastFoto_use

[C] Do not prempt me to describe my photos when scanning

Start Scanning

o When you’ve completed describing your photos, click “Start Scanning.”

Medina County District Library ® mcdl.info

Page9 | Revised 9/16/2020



8. Scan completed. When scanning finishes, the following pop up window will appear.

Note the number of photos scanned to ensure it matches the number of photos you loaded.

p 2
V4

B tpson st : ,

4 photos scanned.

Have more photos?
Load more photos in the scanner, then press Scan Mext Batch.

scan Next Batch

/

)
If you have addition’al photos to scan, If you are finished scanning,
load them into the Automatic Document click “Done Scanning”.
Feeder and click “Scan Next Batch”.

o Once you have clicked “Done Scanning” a pop up window containing thumbnails of your
scanned photos will appear.

[@enran =

Oy Sonby |FlensmeAZ | View AN Original Enhanced Texton Back

Date Taken: 2020-9-1

24 photo, 1 photo selected

P Type here to search
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9. Editing. (Optional)

o Click the “Edit” icon for a basic photo editing interface.

IE Epson FastFoto
=l 2 4 I
(=1 < P ] |
Start o
Sh Upload Edit Delete
Scanning b i ; =
Folder: |t o - - O Sortby
P
“ > 2
2020_September 2020_September 2020_September 2020_September 2020_September 2020_September 2020_September
_For_use_with_d _For_use_with_d _For_use_with d _Folllkise_with_d _For_use_with d _For_use_with_d _For_use_with d _For_use_with_d
ocumenting_Fast  ocumenting_Fast  ocumenting_Fast ting_Fast  ocumenting_Fast  ocumenting_Fast  ocumenting_Fast  ocumenting_Fast
Foto_use_0001 Foto_use_0001 Foto_use_0001_a Foto Wke 0001_a Foto_use_0001... Foto_use_0001... Foto_use_0002 Foto_use_0002

2020_September
_For_use_with d
ocumenting_Fast
Foto_use_0002_a

2020_September

2020_September
_For_use_with.d
ocumenting_Fast
Foto_use 0002_a

2020_September

2020_September
_For_use_with d
ocumenting_Fast
Foto_use_0002...

2020_September

2020_Septembs

2020_September
_For_use_with d

ocumenting_Fast
Foto_use 0003

2020_September

2020_September
_For_use_with.d

ocumenting_Fast
Foto_use 0003

i g‘

2020_September

2020_September
_For_use_with d
ocumenting_Fast
Foto_use 0003_a

2020_September

2020_September
_For_use_with.d
ocumenting Fast
Foto_use 0003_a

2020_September

_For_use_with_d _For_use_with_d _For_use_with d _For_use_with ¢ _For_use_with d _For_use_with_d _For_use_with d _For_use_with_d
ocumenting_Fast  ocumenting_Fast  ocumenting_Fast | ocumenting_Fa: ocumenting_Fast  ocumenting_Fast  ocumenting_Fast  ocumenting_Fast
Foto_use_0003... Foto_use_0003... Foto_use_0004 Foto_use_0004 Foto_use 0004.a  Foto_use_0004_a Foto_use_0004... Foto_use_0004...
E Epson Fastfoto
2l o~ ¥ ¥ e
2 O O
=
Start
Seanni Back Rotate Left Rotate Right Crop Enhance Red Eye Date
anning

o Use the editing tools to rotate, crop, enhance, restore, correct red eye, etc.

o Additional editing software is available in the MCDL Digital Lab.

o When finished editing, click the “X” (top right) to close the application.

[ Sortby | File name: A-Z -

@

Help Settings

View: All Original Enhanced Texton Back

fember | 2020 September
ithd | _For_use with d

g_Fast  ocumenting_Fast

| o004 Foto_use_0004
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Clearing a Jam

In the event of a jam when scanning, remove your photos or documents from the document
feeder and pull forward on the feeder release switch. If you are unsure or uncomfortable
clearing a jam, please ask a staff member for assistance.

Pull forward to
open the automatic
document feeder
door.

Remove your
jammed photos and
close the automatic
document feeder
door.

Close the door,
reload your photos
and attempt to scan
again.
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